CTE EPS REPORT INSTRUCTIONS

Step#l: Log into NEO
https://neo.maine.gov/DOE/NEQ/Accounts/Account/Login

If you need access to the NEO system, please contact the MDOE Helpdesk.
http://www.maine.gov/doe/data/helpdesk.html

(207) 624-6896

medms.helpdesk@maine.gov

Hours: Mon through Fri - 8:00 am to 4:00 pm



https://neo.maine.gov/DOE/NEO/Accounts/Account/Login
http://www.maine.gov/doe/data/helpdesk.html

Step#2: Go to “Student Data” and select “Student Reports”

\l:nnc.;n‘ Logged on as shawn.lagasse@maine.gov [Logoff]

*

Maine
From Maine Department of Education

Dashboard Adult Education EF-M-39 Student Reports

Select “Student Reports”




Step#3: Select “Enrollment” in the Reporting Area drop down list

Logged on as shawn.lagasse@maine.gov [Logoff]

From Maine Department of Education

Dashboard Adult Education EF-M-39 Student Reports
I “" I I 27
Student Data Reports Dashboard / Select “Enrollment
Reporting Area : ‘ Please Select v |
Search
Reporting Area 4 Report Name 4 " Report Description
Alternate Student Report - hitp:/neo-
Enroliments Alternate Student Report uat state me.us/DOE/NEO/StudentData/Reports/AlternateStudentReport aspx View Report

Attending Enroliment is an attending student count, or a head count of students
enrolled at each school on October 1st and April 1st of each school year.
Attending Enrollment is a schoal-level count, reported by each individual public
school and approved private school. Attending student counts are based on where
Enroliments Attending Student Report the students are educated. Public school district attending counts include: (1) View Report
students from the local school district attending schools in the local school district,
plus (2) students from outside the school district who are tuitioned there from other
school districts. Private school counts are simply the number of students who are
attending that school

Enroliments Career And Technical Education CTE Enrollment Certification Report View Report
Enroliments Economic Status Economic Status View Report
Enroliments October EPS Student Count Report for October Student Count View Report
Enroliments October EPS Student Count blah View Report
Enroliments Out of Districts Placement Report Out of Districts Placements View Report
Enroliments Special Education Special Ed View Report
Enroliments Student Attendance Detail Student Attendance detail View Report
Truancy Joes UAT Test Synergy Upload Templates View Report
Truancy RashmiTest Test View Report

Showing 1to 11 of 11 entries



Step#4: Click “View” on the Career and Technical Education Enrollment Report

*

Maine

From Maine Department of Education

Dashboard Adult Education EF-M-39 Student Reports

Student Data Reports Dashboard

Reporting Area : | Enroliments v
Search
Reporting Are = Report Name = Report Description = Navigation H H
Enroliments Alternate Student Report Alizrrte ST RERE - [Tir /e View Report CIICk V|eW Re port
P uat.state.me.us/DOE/NEO/StudentData/Reports/AlternateStudentReport. aspx ey keport

Attending Enroliment is an attending student count, or a head count of students
enrolled at each school on October 1st and April 1st of each school year.
Attending Enrollment is a school-level count, reported by each individual public
school and approved private school. Attending student counts are based on where
Enroliments. Attending Student Report the students are educated. Public school district attending counts include: (1) View Report
students from the local school district attending schools in the local school district.
plus (2) students from outside the school district who are tuitioned there from other
school districts. Private school counts are simply the number of students who are
attending that school

Enroliments. Career And Technical Education CTE Enroliment Certification Report View Report
Enroliments Economic Status Economic Status View Report
Enroliments. October EPS Student Count Report for October Student Count View Report
Enroliments October EPS Student Count blah View Report
Enroliments. Out of Districts Placement Report Out of Districts Placements View Report
Enrollments Special Education Special Ed View Report
Enroliments Student Attendance Detail Student Attendance detail View Report

Showing 1 to 9 of 9 entries



Step#5: Select your school and Click “View”
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From Maine Department of Ed:

S @ hepss/neo.mainegov/DOE/nes St entD:

T — T———

CTE Enro "t Cortmication Report
Data for Collaction Year: | 20182019 .
Subminmion Due Date: | 10/31/2018 -

Contant A Caraar & Tachnical Educ ation

DOE Contact:  da Batista ( 2076246705)

e S, S—————— | Click View for your CTE school

tfor CTE School : 396

Data as ot 1030/2018 10:36:02 AM

Viaw Datails
Student Cou,

= by Program *Augusta for this example*

Program Title
(10.0308) Graphis and Prining Equipman Operatar, Ganaral Frodus e 27

{12 D5OF) Cutinary Arta/Chaf Training a2z

{16.1301) Drafting and Design Teshnolegy/Technician, General o

{15.0709) Crild Gare ProvidorAssistant 2a

(43.0107) Criminal Justica/Polica Seianca is

(36 0201) Carpentry/Carpar a0

(46 0302) Elnctrician B3l

{45.0503) Plumbing Technalagy /Flumber 30

(47.0104) Computer Inatallation and Repair TeERNoIoaY/Tahnician a1

(47.0803) Autobudy/Collision and Repair Technelogy/Technician 20

(47 0B04) Automobila/Automotive Mechanic s Technology /Tachmnician aa

(48 DEG1) Machine Tool Tachnology/vachinist 28

{51.0000) Health Services/Allied Health/Health Sciences, General a8

£2 0801 (52 0801) Finance. Gonoral 19
39

Certification

I Gurtify that the above information, based on €TE Octebor 12018 o e
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Step#6: Review your Counts
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From Maine Department of Education

C {Y @ hipsi/neomainegoy

Shudent Health Adut Education EF-M-33

CTE Enroliment Certification Report
Data for Collection Year: 20162018 v
Submission Due Date: 10312018 v
Content Area: Career & Technical Education

DOE Contact: Iz Batsta  2076:

Reporting Organization : _Augusta Putlic Sthoos ¥
CTE School Name :  Capita Avea Technical Center

Total Student count for CTE School :

%

Dataas of: 10/30/2018 103502 &

View Delails
Student Counts by Program
Program Code Program Title October 1StEPS 3

100305 (10.0305) Graphic and Printing Equipment Operatar, General Production x

120503 12.0503) Culnary ArtsChef Training 2

151301 (15.1301) Drafting and Design Technology Technician, General 18

180708 19.0703) Chid Care ProvideriAssstant 2

aor (£3.0107) Crvinal JustcelPoice Science 15

50201 45.0201) CarpentyiCarpenter Ell

500 0302) Eectician F]

£050 46,0503 Plumbing Technology Phuber El]

o104 (47.0104) Computerinstaliation and Repair Technclogy Technician ]

410603 03) Autobody/Collsion and Regar Technology T 2

70604 {£7.0604) Automodile/Automative Mecharics Technology Techrician ®

S0501 48.0501) Machine Tool Technclogy Machinist F

510000 (51.0000) Heaith Servies/Alied HealthHealth Stisnces, General

520601 (52.0801) Finance, Geners 19

PreviousNext

Certification
1 czﬂiy:méﬂm above information. based on CTE 72018 enroliment counts and downloaded between October 16,2018 and October 31,2013 is accurate to the best of
my knowiedge.

Cancel || Centy and Submitto DOE

Review your counts.

If not correct, click “View Report
Details” and find the discrepancies.
Contact the Helpdesk to determine
why students are not listed in the
report.

If correct, click “Certify and Submit to
DOE”.




